
BASSALEG SCHOOL
YSGOL BASALEG

BELIEVING & BELONGING 
CREDU a PHERTHYN

Essential information 
for return to school 
for Parents / Carers

JUNE 2020



 
 
 
 
                CONTENTS 
 
 
 
Introduction……………………………………………………………………………… 1 
 
What will a more ‘blended’ approach to learning look like? 
 
The Curriculum: 

- Learning in school..…………………………………………………....................  2 
- Years 7,8 & 9……………………………………………………………………… 2 
- Year 10…………………………………………………..………………………… 3 
- Years 11,12 & 13………………………………...………………………………… 3 
- ALN learners ……………………………………..……………………………… 4 
- Pupil wellbeing sessions …………………………………………….………….. 4 
 

Learning at Home, Years 7-10 ….…………………………………………………… 4 
 

Logistics: 
- Attendance ….…………………………………….……………………………… 5 
- Transport ….……………………………………………………………………… 6 
- Uniform ….………………………………………………...……………………… 7 
- On school site ….………………………………………………………………… 7 
- ‘Behaviour for Learning’ expectations ………………………………………… 10 

 
How are we preparing to keep everyone safe? 

- Health & Safety ….………………………………………………………………..11 
- Hygiene ….……………………………………………………………….………..12 
- Pupil or staff showing symptoms ….……………………………..……………   13 
- Test, Trace, Protect ….…………………………………………………………   13 
- Cleaning ….………………………………………………………………………  14 
- Social distancing ….……………………………………………….……………   14 
- PPE ….………………………………………………………………………...…   15 

 
Appendices and Hyperlinks: 
  

Hand washing   
click here for guidance on hand washing 
 
Good Hygiene Practice poster 
Click here for good hygiene practice poster 

 

https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.bbc.co.uk%2Fnews%2Fav%2Fhealth-51637561%2Fcoronavirus-watch-how-germs-spread&data=02%7C01%7CCath.Beer%40newport.gov.uk%7C0d613714e7514f6443f708d80df2192b%7C2c4d0079c52c4bb3b3cad8eaf1b6b7d5%7C0%7C0%7C637274680736656092&sdata=b0oAtvKHhleCsr6HsYuP3FI2IYl3UqAmQFw0m5myASw%3D&reserved=0
https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdrive.google.com%2Ffile%2Fd%2F1F_BSYBvSOYbQdQ1AjDWOCDlAkAjFsm1h%2Fview%3Fusp%3Dsharing&data=02%7C01%7CCath.Beer%40newport.gov.uk%7Cdfe87c55462b4531e9b908d80ea1863e%7C2c4d0079c52c4bb3b3cad8eaf1b6b7d5%7C0%7C0%7C637275434195768858&sdata=5VwmesYEDegwzRFxrSFMCtg8jl2rkUL6iAYoHFtUZJQ%3D&reserved=0


1 
 

                    

 
 
 
 

INTRODUCTION 
 
 
 
As per the Minister’s statement school will reopen Monday 29th June for those pupils 
and staff who are able to return.  All year groups will have the opportunity to attend 
to ‘check in, catch up & prepare for the summer and September’. This first phase 
of school reopening will be four weeks and school will close for the summer break on 
Friday 24th July.  
 
We are very aware that COVID-19 has raised many issues for the whole of the 
Bassaleg community. Pupils, parents/carers and staff will have faced a range of 
challenges arising from lockdown; social distancing, new financial constraints, illness 
and possibly bereavement.   We have been mindful of all of these issues in our 
planning.   
 
School will need to look very different to ‘normal’ school, and may do so for some 
time yet, and it is important we prepare the whole school community for what this will 
look like. 
 
Returning to school in a physical setting raises its own challenges for us all and we 
understand that this is a daunting prospect and an anxious time for pupils, 
parents/carers and staff but please know that in our planning our key objective has 
been to prioritise the health & safety of pupils and staff whilst ensuring that this 
opportunity to return to school before the summer carries value and purpose in terms 
of supporting pupils’ learning and wellbeing.  
 
If you have made the decision for your child/children to return for this first phase of 
return to school, you and your child will understandably want to know more about 
what this will look like and we hope you find this parent/carer guidance helpful in 
preparing your child to make this transition back to school.  Your child will also be in 
receipt of pupil guidance to support them in understanding the new school ‘normal’. 
 
During this first phase of return to school the curriculum will begin to take on a more 
blended approach of face-to-face teaching and home learning, to prepare us for 
further changes to the curriculum in the Autumn term.   
 
If your child is unable to return during this first phase, all classroom based workshops 
will be shared with students on their year group Google Classroom to ensure our 
plan is equitable for all and does not disadvantage any learner.  
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What will a more ‘blended’ approach to learning look like? 
 
Curriculum 
 
Learning in school 

 
With ‘all pupils’ having the ‘opportunity’ to return to school it is important that there is 
a purpose and value to their time in school.  During this first phase of a more blended 
approach to learning the pupils will experience pre-recorded video workshops when 
they are in school, whilst continuing with their home learning experience when at 
home.   
 
Each year group will attend one morning a week: 
 

Monday Year 7 

Tuesday Year 8 

Wednesday Year 9 

Thursday Year 10 

Friday Year 11, 12 with form tutors, Year 13 with sixth form team. 

 
Years 7,8 & 9 

Pupils will be grouped in their form groups which will be split into three classes of up 
to a maximum of 10 pupils.  Pupils will have 3 x hours of tuition each morning 
session that they are in school.  Over 4 weeks this will total 12 hours. In the first 
week the first hour for each year group will be devoted to wellbeing and Directors of 
Wellbeing have planned a number of discussion based activities to welcome pupils 
back and reassure them about this next phase.  This leaves 11 one hour scheduled 
sessions over the four weeks for “skills-based subject video workshops”.  

Every department has prepared 4 hours of video workshops for each year group, 
some of which will be scheduled in the 11 remaining hours and will be facilitated by 
the staff member attached to each group.  To help lower transmission risk the 
member of staff will remain with one group for the full morning session and therefore 
will not necessarily be a subject specialist for the skills-based subject tutorial.  
Subject specific staff have taken this into consideration in their planning and all 
tutorials have been created in a way that will support both the pupils and the staff 
delivering them.   

All video workshops, those which are delivered in the classroom and those which are 
not, will be shared with students remotely to ensure our plan is equitable for all and 
does not disadvantage learners not able to come to school.  There will be 3 video 
workshops scheduled per day.  If your child is returning to school they will access the 
three workshops for the day whilst in school.   
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Year 10 

Pupils in year 10 each have a very different timetable as they are studying their 
option subjects therefore pupils will be set according to Maths groups to enable 
the priority for teaching to be English and Maths and for this to be fully differentiated 
to meet individual pupils’ needs. The first hour of the first day will be a wellbeing 
focussed tutorial and the remaining 11 sessions divided between English and Maths. 

All subjects have planned four workshops (one per week) for pupils which will be 
shared with students digitally on their year group Google Classroom each week to 
ensure that the learning experience for pupils both in and out of school is equitable.  

The Maths and English workshops will also be shared with students remotely to 
ensure our plan is equitable for all and does not disadvantage learners not able to 
come to school.  Pupils should aim to access 3 video workshops per day for their 
home learning.    

For Years 7 - 10 from June 29th this model will replace the current home 
learning system we are using and will be the entire learning provision. On days 
when they are in school pupils will access their video tutorial in classroom settings; 
on days when they are at home they will access via google classroom. Because 
whole year groups are sharing the same work, the work will now be posted on year 
group wellbeing classrooms, rather than individual subject classrooms. All 
pupils should access the video tutorials in line with the timetable which is below, 
follow the link and click on the tab for each year group: 
 
https://drive.google.com/open?id=1mQIebnC2aud9er_ooM2F3mYdpJcTKygfE2RmV
6Zq51A 
 
Pupils will have the opportunity to engage with their classroom teachers via their 
subject specific Google Classrooms, this can be done after they have accessed each 
video workshop. 

Years 11, 12 & 13 

Whilst we appreciate that Year 11 and 13 would have finished their exams by the 
29th June we wanted to give all of our pupils the opportunity for some face-to-face 
time because their time in school came to such an abrupt end.  To that end we have 
planned an opportunity for these year groups to attend a one hour wellbeing 
session with their form tutors on Fridays.  

Year 11 - sessions to include pathway discussions/preparing for sixth form or next 
steps. 

Year 13 - pupils can request a session with a member of the sixth form team to 
discuss university offers/preparing for university etc from Friday 10th July. 

Year 12 - as we are not able to continue any ‘face-to-face’ teaching before the 
summer due to this not being equitable for collaboration students, Year 12 pupils 
have the opportunity to meet with their form tutor for a wellbeing session to include 
support with online learning/ UCAS applications/Unifrog.   

Learning for Year 12 will continue to be set online by their classroom teachers 
via their individual Google Classrooms. 

https://drive.google.com/open?id=1mQIebnC2aud9er_ooM2F3mYdpJcTKygfE2RmV6Zq51A
https://drive.google.com/open?id=1mQIebnC2aud9er_ooM2F3mYdpJcTKygfE2RmV6Zq51A
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The sixth form team have also prepared a ‘wellbeing tutorial’ covering FAQs for each 
year group covering this range of topics which will also be posted online for those 
pupils who are unable or choose not to attend.   

Year 13 will be invited to make 1-1 appointments with the 6th form team. Times and 
meeting points will be communicated once these appointments have been 
requested.  

 
These appointments will be available on Friday 10th of July, Friday 17th July 
and Friday 24th July. 

 

Pupils with additional learning needs 

The ALN team will be supporting all statemented and skills development pupils in the 
Progress Centre.  The ALN team will be contacting parents of ALN pupils who will be 
invited to attend school every morning to support them in a more bespoke way with 
their home learning.  ALN pupils will have a slightly different start and finish time to 
the staggered starts.   
 

Pupil wellbeing sessions 

As outlined above the first hour of the first day will be devoted to wellbeing which has 
been planned by DOWs.  Pupils may have had challenging and difficult experiences 
during lock down ranging from those who have struggled with social distancing not 
being able to socialise with their friends, mental health concerns that have been 
exacerbated in lockdown, coping in households where financial constraints due to 
parents losing jobs have put added stress and strain on the family, coping with illness 
of a loved one, or sadly for some, the loss of a loved one.  As such, some pupils may 
struggle to cope adjusting to being back in the classroom situation.  Others may 
struggle with school not being ‘normal’ which could come as another 
shock/disappointment to them.  Our staff will manage such situations with care and 
the wellbeing and the safeguarding team will be on hand to support pupils.   

Learning at Home, Years 7-10 

The curriculum model outlined above will replace the home learning model currently 
being undertaken for years 7 – 10; all pre-recorded video workshops, including those 
that are accessed in the classroom, will be posted on Google Classroom for 
everyone to access so that all pupils are continuing to have the same learning 
experiences.  Pupils should access 3 video workshops each day. All pupils 
should access the video tutorials in line with the timetable which is below, follow the 
link and click on the tab for each year group: 
 
https://drive.google.com/open?id=1mQIebnC2aud9er_ooM2F3mYdpJcTKygfE2RmV
6Zq51A 

The key difference for the pupils is the way they will access their home learning; ALL 
video workshops from 29th June will be posted on their Year Group shared 
Google Classroom NOT their individual subject class Google Classrooms.  
They will not be asked to submit any work on their year group Google 
Classroom. 
 

https://drive.google.com/open?id=1mQIebnC2aud9er_ooM2F3mYdpJcTKygfE2RmV6Zq51A
https://drive.google.com/open?id=1mQIebnC2aud9er_ooM2F3mYdpJcTKygfE2RmV6Zq51A
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Please see the classroom codes for each Year Group: 

●  Year 7           -                     mak3y4m 
●  Year 8           -                     gosyafy 
●  Year 9           -                     x7glxgr 
●  Year 10         -                      lflkfnl  

 

Subject teachers will engage with pupils following a video workshop to offer pupils a 
way to reflect on the learning in which they have engaged and this will be completed 
on the pupils’ own Google Classrooms.   A reflection on their learning could look 
different from subject to subject and from class to class but may include one of the 
following: 

 Google forms to see what pupils learned; 

 Google forms to gather confidence levels; 

 The offer of an extension task where pupils use their new skills /      
understanding to take their learning further; 

 Post their learning journal* so that staff can have a look at what was done. 
This will enable teachers to monitor progress in learning.   

Pupils will be guided toward starting a Learning Journal for each subject area. 
Pupils are familiar with learning journals because they use them in RMP to record 
their learning at the end of each lesson.  We will share a digital learning journal 
template which pupils will need to replicate for each of their subjects. This means 
that they will be storing all of their electronic notes for each subject area in the same 
place. Here is a link to a video which will also support your child:  
 
https://drive.google.com/file/d/1vF2OMCzR8OceAShsQKGhPJ0I1eX4jdqS/view 
 

We are mindful that pupils will have already accessed 3 hours of video workshops in 
a day and so teachers will ensure that reflections on their learning are time 
appropriate so as not to overburden them. 

Logistics 
 
Attendance  

Based on the information sent out to you recently, you will have made a decision as 
to whether you are sending your child to school for this first phase of school return.  

At present there is no statutory requirement for you to send your child to 
school. However, if you choose to send them, they will be organised into set groups, 
carefully organised to minimise social contact and maximise access to learning.  

If you have chosen not to send your child to school then we regret that you will 
not be able to change your mind part way through the first phase. 

Our normal registration procedures will be followed for those who are returning to 
school.  If your child is unable to attend: 

● Contact the school by phone, Schoolcomms or email so that we know not 
to expect them for that day;  

https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdrive.google.com%2Ffile%2Fd%2F1vF2OMCzR8OceAShsQKGhPJ0I1eX4jdqS%2Fview&data=02%7C01%7CVictoria.Lambe%40newport.gov.uk%7C3017e8f520ce4d890f4108d8137e5d29%7C2c4d0079c52c4bb3b3cad8eaf1b6b7d5%7C0%7C0%7C637280780729382178&sdata=sfYNFpdqr1mNOVZYIABnbWLYigSf4MqhbJUkqB5S4MY%3D&reserved=0
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● If we have not heard from you we will follow our usual safeguarding 
procedures and will send a Schoolcomms communication to let you know your 
child is not in school.  

If your child develops symptoms of Covid-19 (a new continuous cough, a high 
temperature or loss of taste or smell) or is in a household where someone has 
developed symptoms, then please inform the school immediately and keep our 
child at home.  We will need to take steps to contact pupils or staff who may have 
been in contact with your child.  

Anyone displaying symptoms should stay at home for 7 days and should 
follow Public Health Wales Guidance. Anyone who lives with someone 
displaying symptoms but remains well should stay at home for 14 days from 
the day the first person became ill. 
 
If your child is not attending, provision has been made to ensure that they can 
continue with their learning.  Please continue to encourage and support them to 
access their learning remotely.   
 
Transport  
 
There will be no school transport provided for this first phase of school return and so 
parents/ carers will be responsible for the safe arrival/ departure to/from school.  
Social distancing should be maintained on the journey to and from school both on 
foot or when travelling in vehicles.  People of different households are advised not to 
travel together as social distancing cannot be maintained.   Sixth form pupils are 
advised not to travel together in cars. 
 
The local authority is working to secure safe pupil transport for September and will 
notify schools and parents when there is more information. 
 
If you are dropping your child/children to school pupils must access the site 
through the Forge main pedestrian gate or Griffin pedestrian gate depending 
on the information which will be sent via schoolcomms to you next week: F = 
Forge entrance G = Griffin entrance. Griffin vehicle entrance and court crescent 
pedestrian entrances will be locked; Forge gates will be closed as soon as pupils 
have entered school site safely as no visitors, to include parents/carers, will be 
permitted on site, unless it is an emergency. Only staff will be able to access site 
through the court crescent vehicle entrance.   
 
Please can we politely request that parents who are driving their children to school 
drop off in a sensible and safe manner outside the two designated pupil entrances to 
avoid issues for the immediate local community.   
 
Please DO NOT drop off your child at Court Crescent gate as they will not be 
able to access the site from this point. 
 
If pupils cycle to school they should dismount from their bikes at the gate and follow 
the guidance from duty staff who will guide them to a safe place to leave their bikes.   
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Uniform 

Welsh Government guidance advises pupils and staff to wash their clothes & shower 
as soon as they arrive home from school. Pupils therefore are not required to wear 
uniform for this first phase of return to school as certain items of the uniform are not 
easily washed regularly e.g. tie and blazer.  Pupils are advised to wear something 
that is comfortable and easily washable.  Please support and encourage your child to 
wear freshly clean clothes to school each day.  We are also mindful that pupils are 
likely to have outgrown uniform garments and purchasing new items this side of the 
summer holiday is not practical.  The uniform situation will be reviewed for 
September. 
 
On school site 
 

 Pupils will attend school for approximately 3 hours. 
 

 Years 7-10 - there are four sessions per morning to stagger pupils coming 
onto site:  
 

Forge Cohort A 8.30am - 12pm Griffin Cohort A 8.30am - 12pm 

Cohort B 8.45am12.15pm Cohort B 9.00am -12.30pm 
Cohort C 9.00am -12.30pm  
Cohort D 9.30am -12.15pm 

 

 Years 11 & 12 will have staggered one hour sessions. Their allocated session 
will be for one of these hours:  

Forge Session A 8.30am to 9.30am 

Session B 10.00am to 11.00am 

Session C 11.30am to 12.30pm  
 

 
 

  Picture of Forge 
tennis courts 
where pupils will 
register. Please 
note the red social 
distance markers 
2m apart from 
each other. This is 
where pupils will 
line up class by 
class. Griffin yard 
has been set up 
exactly the same 
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 Registration zones F or G correspond to the yard they must go to on their 
arrival to line up for their class.   
 

F Forge tennis courts 

G Griffin yard 

 

 All pupils, years 7-13, will be issued with a yard letter F or G  for registration 
purposes, a letter A-D corresponding to their start time and a number 1-8 
which is the line they register on the yard, e.g.: 
 
FA1 - arrival time 8.30am (cohort A), go to Forge tennis courts (F) and line up                                    

in line 1 
 
Years 11-13 Form Tutors will meet them at their allocated meeting point at 
Forge Tennis Courts or Griffin Yard and escort them to their classroom for 
their session. 

 
You will appreciate that the planning that has gone into the logistics to keep 
everyone as safe as possible has been extensive, so regrettably it will not be 
possible to change the time, group or day that your child attends. 

 

 Pupils should arrive no earlier than 5 minutes before their start time to help us 
to minimise contact of different groups of people.  Pupils who arrive late will 
not be able to enter the school site; 

 Pupils must enter the site through the main Forge pedestrian gate 
alongside the main drive or through the Griffin pedestrian gate only.  
Griffin vehicle entrance will be locked. Court crescent pedestrian gate will be 
locked for pupil safety because staff cars will be entering through court 
crescent vehicle entrance; 

 Senior staff will greet pupils at the school gates to guide them to register on 
socially distanced marker points on yard F or G and will remind pupils to 
maintain social distancing at all times;  

 Staff will be at their classroom line on the yard ready to assist in directing 
pupils to line up on the social distancing spots on the floor;  

 Once a class is present and in a social distant line the classroom teacher will 
walk the pupils to their classroom maintaining the social distancing line.  
Pupils must follow their classroom teacher at all times and not wander off 
because specific walk routes through the site to classrooms have been 
planned to minimise contact; 

 On entry to the school buildings, pupils and staff must use the automatic hand 
sanitiser;   

 A 15 minute designated hand washing break has been built into the timetable 
prior to the pupil snack break.  Staff will escort their class, maintaining social 
distancing, and will supervise their class washing their hands using correct 
hand washing protocol, before returning to the classroom. This will be 
supported by duty staff at the toilets;  
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 On arrival to the classroom the pupils will line up outside the classroom still 
maintaining the social distancing line and the class teacher will issue sanitiser 
hand gel to each child as they enter the room.  Pupils can bring their own 
hand sanitiser with them if they wish;    

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Pupils will have their own desk and must bring in their own equipment: pens, 
pencils etc. plus a note book/ electronic device should this be preferable.  
Should pupils bring any valuable electronic items then this is at their own 
risk. Pupils must not exchange equipment with anyone; 

 Windows will be open to increase ventilation in classrooms.  Classroom doors 
will be left open to ensure we are maximising ventilation but also to avoid the 
need for anyone to touch door handles; 

 Pupils must bring in their own snacks/ drinks as our canteens are closed and 
the water fountains will not be available.  Please encourage your child to bring 
a reusable water bottle and where possible ensure food wrapping is kept to a 
minimum to minimise waste being put in bins.  Free school meal vouchers will 
continue to be provided until the end of August.  Welsh Government are 
reviewing what will happen past this date; 

 Natural breaks will be carved into the morning session, in addition to the hand 
washing break, but pupils will not have the opportunity to mix with pupil groups 
outside of their own class; 

 Pupils will not be permitted to wander freely around the school site at any time 
during the day due to strict risk assessments in place to both protect pupils 
and staff; 

 Pupils will be able to take toilet breaks and members of staff will oversee the 
social distancing of any queues.   Pupils will be reminded of the need for 
thorough hand washing using soap and running water for 20 seconds before 
leaving the toilet. click here for guidance on hand washing; 
 
 

 

To support everyone on site, 

there are floor markers 2m apart 

to ensure that social distancing 

is observed 

https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.bbc.co.uk%2Fnews%2Fav%2Fhealth-51637561%2Fcoronavirus-watch-how-germs-spread&data=02%7C01%7CCath.Beer%40newport.gov.uk%7C0d613714e7514f6443f708d80df2192b%7C2c4d0079c52c4bb3b3cad8eaf1b6b7d5%7C0%7C0%7C637274680736656092&sdata=b0oAtvKHhleCsr6HsYuP3FI2IYl3UqAmQFw0m5myASw%3D&reserved=0
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 At the end of the morning, staff will guide pupil groups to exit the school site 
via a planned route so as to once again reduce the possibility of any groups 
congregating.  This may not be the exit that is the most convenient for pupils 
or parents but please know that this step has been taken to protect all 
children; 

 Please remind your child of the need to maintain social distancing on their way 
home.  

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 
 
 

Socially distanced desks 2m apart 

 
 
Behaviour for Learning expectations 
 
We continue to have very clear ‘Behaviour for Learning’ expectations and during this 
first phase of return to school these expectations are more important than ever to 
ensure the safety of the school community is not compromised.  Should anyone fail 
to follow the instructions of a member of staff, therefore compromising the safety of 
those in their class, it may result in contacting parents/carers to collect this young 
person from school. 
 
The following information has been shared with your child in the pupil booklet: 

 To support the wellbeing of staff and fellow pupils you must ensure that you 
are Prepared, Respectful and Organised during your return to school.  Staff 
will have high expectations of your behaviour in lessons and around school 
site; 
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 We expect you to follow strict social distancing rules- remaining 2 metres 
apart from staff and other pupils at all times; 

 You must NOT congregate in groups and must keep 2 metres apart at all 
times; 

 Remain in the teaching group that you have been allocated for the duration 
of the day; 

 To sit in the specific seat you have been allocated by your teacher without 
challenge; 

 To follow all staff instructions first time; 

 To appreciate that some pupils and staff may have lost loved ones to Covid 
19, so be kind and considerate to each other at all times; 

 Use of phone/ devices rule remains the same- they are only to be used for 
educational purposes with teacher permission; 

 To remain in your allocated teaching room at all times as directed by your 
teacher; 

 Touch as few surfaces as possible and do not touch door handles. Doors 
will be open to prevent the need for this. 

 
How are we preparing to keep the whole school community safe? 
 
Health & Safety 
 
While parents, carers, pupils and staff may feel apprehensive about the risks of 
returning to school, it is important to remember that with adherence to guidelines, 
provision can be made far safer. Safety measures help ensure that the chain of 
infection is broken.  That being said these measures will minimise risk but do not 
mean the school is risk free.   
 
 
 



12 
 

A number of health and safety measures have been put in place which are in close 
alignment with Welsh Government guidance:  
 
An extensive risk assessment has been carried out for the school site for the first 
phase of return to school. 
 
Good hygiene practice posters have been prepared and placed around the site to 
remind pupils and staff of our expectations to keep our whole community safe. Click 
here for good hygiene practice poster. 
 
Please note no visitors apart from pre-arranged maintenance personnel will be 
allowed on site, to minimise footfall, this includes parents unless you have 
been contacted by the school to collect your child.   
 
Should you need to contact the school please do so through the usual phone number 
and we will deal with your query.  Should the school contact you to attend school to 
collect your child, for example if they feel unwell, then please drive to the front of 
Forge and enter through the main wooden door.   
 
Please use the hand sanitiser at this entrance and approach the reception window.  
Please do not touch the glass to get attention, a member of the admin staff will assist 
you through the window.  Please stand 2 metres away from the window and 2 metres 
from anyone else in reception.   
 
Hygiene 

● The advice remains that hand washing is essential.  Hands should be washed 
with soap and running water for at least 20 seconds.  Hand sanitiser does not 
replace the need for regular hand washing. Click here for guidance on 
handwashing; 

● Automatic hand sanitiser dispensers are located at each entrance/exit to the 
school; 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
● A bottle of hand sanitiser is in each classroom and must be used at least once 

on entry to the classroom at the start of the session.   Pupils can also bring 
their own hand sanitiser;  

 

https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdrive.google.com%2Ffile%2Fd%2F1F_BSYBvSOYbQdQ1AjDWOCDlAkAjFsm1h%2Fview%3Fusp%3Dsharing&data=02%7C01%7CCath.Beer%40newport.gov.uk%7Cdfe87c55462b4531e9b908d80ea1863e%7C2c4d0079c52c4bb3b3cad8eaf1b6b7d5%7C0%7C0%7C637275434195768858&sdata=5VwmesYEDegwzRFxrSFMCtg8jl2rkUL6iAYoHFtUZJQ%3D&reserved=0
https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdrive.google.com%2Ffile%2Fd%2F1F_BSYBvSOYbQdQ1AjDWOCDlAkAjFsm1h%2Fview%3Fusp%3Dsharing&data=02%7C01%7CCath.Beer%40newport.gov.uk%7Cdfe87c55462b4531e9b908d80ea1863e%7C2c4d0079c52c4bb3b3cad8eaf1b6b7d5%7C0%7C0%7C637275434195768858&sdata=5VwmesYEDegwzRFxrSFMCtg8jl2rkUL6iAYoHFtUZJQ%3D&reserved=0
https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.bbc.co.uk%2Fnews%2Fav%2Fhealth-51637561%2Fcoronavirus-watch-how-germs-spread&data=02%7C01%7CCath.Beer%40newport.gov.uk%7C0d613714e7514f6443f708d80df2192b%7C2c4d0079c52c4bb3b3cad8eaf1b6b7d5%7C0%7C0%7C637274680736656092&sdata=b0oAtvKHhleCsr6HsYuP3FI2IYl3UqAmQFw0m5myASw%3D&reserved=0


13 
 

● Pupils and staff should cough or sneeze into their elbow. Insofar as it is 
possible, you should not touch your face, especially when using a tissue or 
elbow to cough or sneeze; 

● The handling of objects between individuals, including staff and pupils, should 
be minimised; 

● Where possible staff will open classroom windows to maximise ventilation; 
● Doors will remain open to minimise people touching door handles; 
● We understand that there is less risk of contamination outside in the fresh air, 

but in this first phase of return to school we are unable to offer outside 
learning.  We are continuing to think about how we can make use of our 
outside space for the Autumn term;   

● Pupils and staff are advised to wash their clothes and shower as soon as they 
arrive home from school. Pupils therefore are not required to wear uniform for 
this first phase of return to school as certain items of the uniform are not 
washed regularly e.g. tie and blazer.  Pupils should wear comfortable and 
easily washable clothes.   

 
A Pupil or Member of Staff Shows Symptoms 
 

● Pupils and staff should not attend school if they develop symptoms of 
Covid-19 (a new continuous cough, a high temperature or loss of taste 
or smell) or live in a household where someone has developed 
symptoms;  

● If pupils or staff develop symptoms after returning to school they should 
inform the school immediately.  Pupils should tell their classroom 
teacher if they feel they have any symptoms; 

● Should a pupil begin to show symptoms on site the classroom teacher 
will inform the duty member of staff who will organise for them to be 
placed in a separate room.  Social distancing will be adhered to.  Your 
child will be asked to wear PPE whilst in this room.  Parents will be 
contacted to collect their child.  The pupil should isolate for 7 days; 

● Pupils and staff who have come into contact with someone with 
symptoms will be advised to isolate for 14 days; 

● Should the above situation arise the classroom will be closed and 
carefully cleaned before it becomes operational; 

● A positive test on site does not require closure of that site. 

Test, Trace, Protect  

The new Test, Trace, Protect strategy published on 13 May was implemented across 
Wales from 1 June. 

This strategy sets out the next phase of WG approach to tackling coronavirus; testing 
people with symptoms in the community, tracing those who have come into close 
contact with people who have tested positive for coronavirus, and protecting family, 
friends and our community by self-isolating. 

 

 

 

https://gov.wales/test-trace-protect-html
https://gov.wales/test-trace-protect-html
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Test, Trace, Protect works by: 

● testing those people who have coronavirus symptoms, asking them to isolate 
from family, friends and their community while taking a test and waiting for a 
result. People can apply for a test for themselves or someone in their 
household with symptoms. This includes adults and children including the 
under 5s. Information and guidance for staff and how to apply for a test can be 
found on the Welsh Government website; 

● tracing those people who have been in close contact with people that have 
tested positive for the virus, requiring them to take precautions through self-
isolation. Further information on contact tracing and how it will work can be 
found on the Welsh Government website; 

● ensuring that if the symptoms are not due to coronavirus, individuals and their 
contacts can get back to their normal routines as soon as possible. 

● providing advice and guidance, particularly if the person who has symptoms or 
their contacts are in the shielding group or the at risk group, vulnerable or at 
greater risk; 

● ensuring that if the symptoms are not due to coronavirus, individuals and their 
contacts can get back to their normal routines as soon as possible. 

In the event of a positive test, a contact tracer will contact the person tested to help 
identify potential contacts.  A second contact tracer will then get in touch with those 
contacts and advise them to self-isolate for 14 days from their last contact with the 
person who tested positive. These people will only be required to take a test if they 
develop symptoms. 
 
If there are multiple cases of COVID-19 in a school then experts from across the 
NHS and local government will work together to prevent ongoing transmission within 
the school. This will involve identifying those exposed, any child or staff member who 
is at increased risk and provide tailored infection control advice. Advice based on the 
assessment of each individual situation will be provided to support the school in 
preventing further spread. 
 
Cleaning  
 

● All classrooms in use for the first phase of school return have been cleaned 
ready for the arrival of pupils and staff.  These classrooms will be cleaned on 
a daily basis during the pm session, ahead of the next year group coming in 
the following day;   

● Toilets will be cleaned at the start and end of each day;   
● Doors will remain open to minimise the number of people touching door 

handles.  
 
Social Distancing  
 

● Social distancing of 2 metres MUST be maintained at all times by pupils 
and staff;   

● Staggered starts and finishes have been built into the programme to minimise 
contact;  

● Staff arrive 30 minutes and pupils 5 minutes prior to their morning session to 
avoid gatherings.  All pupils and staff will leave site at the end of their morning 
session; 

https://gov.wales/test-trace-protect-guidance-employers
https://gov.wales/test-trace-protect-guidance-employers
https://gov.wales/apply-coronavirus-test
https://gov.wales/apply-coronavirus-test
https://gov.wales/contact-tracing-your-questions
https://gov.wales/contact-tracing-your-questions
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● Timetable arrangements minimise the number of people who come into 

contact each day e.g. one member of staff remains with the same group of 10 
pupils for the morning session.  Each staff member and group of 10 pupils 
remain in the same classroom for the whole session. This reduces the risk of 
transmission; 

● Senior staff will greet pupils coming onto site ensuring they are socially 
distancing; 

● Social distancing spots are in place on Forge tennis courts and Griffin yard 
which pupils should make their way to as soon as they arrive on site;  

● A route map for entry and exit to classrooms has been drawn up to minimise 
contact.  Staff are to supervise their class as they move about site, 
maintaining social distancing; 

● The largest classrooms have been identified to enable social distancing of 10 
pupils; 

● Classrooms have been prepared for social distancing with desks 2 metres 
apart.  All other desks have been removed.  Desks are not to be moved; 

● Pupils should remain in the same seat during the morning session;  
● No pupil should leave the classroom to wander the site at any time;  
● There will be a member of staff on duty at each set of toilets to supervise a 

social distance queuing system. 
 

Personal Protective Equipment 
 

● Guidance from Welsh Government and the Chief Medical Officer states that 
masks & gloves do not need to be worn.  Should pupils or staff choose to wear 
PPE this is their own responsibility; 

● It is important to remember that physical distancing, hand hygiene and 
respiratory hygiene (catching a cough or sneeze in a tissue or covering the 
mouth and nose with an elbow or sleeve) remain strongly evidenced to be the 
most effective ways to prevent the spread of coronavirus. 

 
 
We very much hope that this guidance has been useful in both informing and 
reassuring parents/carers about this next phase. Should you have any further 
queries, please contact the school via email. Thank you for your continued support. 


