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1.  Opening Statement 
 

1.1 At Bassaleg School we endeavour to create a happy and caring community 
where there is encouragement and opportunity for all students to realise their 
potential and where we will ensure that students are both recognised and 
cared for as individuals. 
 

1.2 This policy should be read in conjunction with the school’s Anti-Bullying 
policy, Attendance policy, Mobile Device policy and Uniform policy. 

 
1.3 Our Behaviour for Learning policy and its fundamental principles should be 

adhered to at all times and by everyone, whether this be in assemblies, in 
lessons; around the school site, both inside and outside of buildings; before 
and after school as well as at break and lunchtime; travelling to and from 
school; on educational visits and fixtures and journeys outside school. 
 

 
2. Rights and Responsibilities 

We recognise that every individual who is part of the school community has rights 
and responsibilities, indeed we believe that rights are everyone’s responsibility. 
 

Pupils have the right: 

• To enjoy being in school; 

• To be respected; 

• To have a safe and happy 
school environment; 

• To learn without interruption; 

• To expect preparation and 
organisation; 

• To achieve success. 
 

Pupils have the responsibility; 

• To help everyone to enjoy being 
in school; 

• To respect the school 
community; 

• To promote and value a safe and 
happy school environment; 

• To maintain a positive attitude to 
learning; 

• To come to school; 

• prepared and organised; 

• To allow everyone to succeed. 

 
  



 
 
 

 

 
 
 

 
Staff have the right;  

• To enjoy being in school; 

• To be respected; 

• To have a safe and happy 
school environment; 

• To teach without interruption; 

• To expect preparation and 
organisation; 

• To aim for success. 
 

Staff have the responsibility; 

• To help everyone to enjoy being 
in school; 

• To respect the school 
community; 

• To promote and value a safe and 
happy school environment; 

• To encourage a positive attitude 
to learning’ 

• To come to school prepared and  

• Organised; 

• To facilitate success. 

 
 
3. Our Expectations 

Our school expectations are clear and concise. The PRO poster (below) is 
displayed in classrooms, in planners and around school site. 

 
PRO All pupils should be Prepared, Respectful and Organised if we are to 
achieve our aims.  

 



 
 
 

 

 
 
 

 
 
4. Achievement and Rewards 
 

4.1 We aim to regularly reward those pupils who try their very best in all aspects 
of school life and who help build our Bassaleg community into a strong and 
vibrant place to be.   

 
4.2 Our achievement and reward system ensures that pupils who diligently meet 

our school expectations are regularly rewarded with achievement points, 
achievement letters and regular rewards. 

 
4.3 Achievement points are awarded for those pupils whose contributions support 

the school’s core values.  
 
Examples of such achievements are shown below: 

 

 

 
 



 
 
 

 

 
 
 

4.4 Achievement point totals will be monitored on an individual basis and half 
termly platinum, gold, silver and bronze achievement letters will be shared 
with parents. Form tutors should also monitor and celebrate the achievements 
of individuals and groups of pupils in their weekly BFL tutorial sessions. 

 
4.5 Directors of Standards and Deputy Directors of Wellbeing will organise regular 

“Celebration of Success” assemblies to publicly acknowledge the hard work 
and efforts of their year group. 
 

4.6 Rewards should be awarded regularly and consistently in accordance with the 
school’s achievement criteria. Pupils have an opportunity to be considered for 
many whole school rewards for example Headteachers afternoon tea, lollies 
on the lawn and Friday phone calls from the Wellbeing team. 

 
5. Expectations of Pupils 
 

5.1 Anti-Bullying - It is a basic entitlement of all pupils in Bassaleg School to 
engage in their everyday activities and education, free from any form of 
bullying behaviour. It is expected that all members of the school community 
will actively work to identify, report and tackle incidents of bullying. Bullying 
incidents are recorded and monitored. Patterns are identified and appropriate 
support and consequences put in place for both target and perpetrator. All 
students and staff are actively encouraged to report any incidents to the 
Wellbeing team to ensure that the issue is brought to a swift resolution. For 
further detail reference Anti-Bullying policy. 

  
5.2 Uniform and Appearance - All pupils, including those in the Sixth Form are 

expected to conform to the school regulations on dress and appearance. 
Uniform and Appearance guidance can be found in our Uniform policy, on the 
website and in the KS3 planner. Pupils wearing incorrect uniform will 
complete work in our Ready to Learn room. Their parents will be contacted to 
rectify any uniform issues relating to their child as soon as possible within the 
school day so that their child can return to their normal timetabled day. For 
further detail reference Uniform policy. 

 
5.3 Property - As part of our Behaviour for Learning policy, we expect all pupils to 

be organised and ready to learn by having the correct equipment with them. 
We also expect pupils to respect school books, equipment and property. 
Potentially dangerous or valuable items should not be brought to school. Such 
items include but are not exclusively offensive weapons, bladed items, bottles, 
aerosols, fireworks, lighters/matches, large sums of money or expensive 
jewellery.   



 
 
 

 

 
 
 

 
5.4 Illegal Substances/Substances likely to cause harm - Pupils are informed 

through the curriculum and by external agencies of the dangers of taking or 
supplying illegal substances or substances that might cause harm to 
themselves or others. Such substances are not permitted on the school 
premises and pupils are forbidden from bringing such substances to school. 
Furthermore, pupils are forbidden from taking, supplying others with or 
providing others the opportunity to experiment with illegal substances 
or substances that might cause them harm. The most serious sanctions 
(C4/C5) will be put in place in instances where this element of the Behaviour 
for Learning policy is breached.  

 
The above regulations apply to the school grounds and immediate 
environment outside the school campus.  All cases will be reported to the 
police. 

 
If we suspect a pupil of being in possession of a dangerous item or illegal 
substance this may initiate a search which involves asking the pupil to empty 
their bags, pockets etc. This will be done with 2 members of staff present (the 
same sex as the perpetrator if possible), taking into consideration the 
wellbeing needs of the pupil. If a pupil refuses, parents may be contacted to 
come into school to assist. If this is not possible the police may be contacted 
to ensure the safety of our whole school community. Every reasonable effort 
will be made by the school to seek parental permission before a pupil is 
spoken to by the police. 

 
5.5 Pupil Movement - All pupils should enter and leave the school by authorised 

gateways and doorways. Movement around the campus must be by means of 
the pedestrian ways provided.  We expect our pupils to be calm and 
respectful in our corridors. Movement around the school on staircases and in 
the corridors should always be orderly. There should be no running, whistling 
or shouting and pupils should keep to the left. In accordance with the mobile 
device policy, pupils should ensure that they are out of sight and not being 
used in the corridors at any time. Regulations concerning the use of the bus 
bay must be strictly observed. 

 
5.6 School Meals - A cashless cafeteria system operates in the school selling hot 

meals and snacks, including healthy eating options. Pupils are expected to 
demonstrate the highest standards of behaviour and respect when queuing to 
purchase food and using the school canteens.  All pupils who bring 
sandwiches are to eat them in the areas set aside for this purpose. All food 
must be eaten indoors to prevent excess litter in our outdoor spaces. Pupils 



 
 
 

 

 
 
 

are asked to remove their headphones when speaking to canteen/lunchtime 
supervisors to ensure their safety. 

 
5.7 Use of Playing Fields, Courts and Hard Standing Areas - Sensible use of 

the fields for recreation will be permitted during break and lunch-time only, 
according to weather and ground conditions.  Instructions when the fields can 
be used will be announced as required. The fields must not be used as a 
pathway between buildings or into and out of the school grounds. 
The behaviour for learning principles of respecting one another and our 
environment apply to pupils using the recreation areas. In particular, 
dangerous games are not allowed. Litter should always be deposited in the 
litter bins provided and pupils are expected to cooperate with staff if asked to 
dispose of their litter. 

 
5.8 Litter and the School Community - In line with our expectations, all pupils 

should respect the school environment. The cleanliness of the school and its 
surroundings is a reflection on everyone. Form group litter duty rotas are in 
place and all members of the form are expected to contribute to keeping our 
environment clean and tidy. Litter should be disposed of in the baskets and 
bins provided.  A school litter duty may be given to those pupils who drop 
litter.    

 
5.9 Fire Regulations - In order to ensure the safety of everyone who uses the 

school site, we expect pupils to be familiar with the fire regulations which are 
displayed in all teaching rooms. Pupils are reminded of evacuation 
procedures at the start of each academic year and by way of the termly fire 
drills. As with all movement around the school site everyone is expected to 
evacuate the buildings in a calm and purposeful manner, following all 
instructions first time. They should proceed to the relevant assembly point for 
their teaching room in register order and in silence under the supervision of 
their teacher. Detailed instructions for evacuation in the event of a fire alarm 
sounding are included in the Fire Evacuation Procedure. 
Fire alarm call points should only be activated in the event of a fire. Pupils 
who deliberately activate a call point will be sanctioned at level C3 or C4. 

 
6. Mobile Devices  
 

6.1 In order to ensure that learning and teaching is uninterrupted, the use of 
mobile devices in school is clearly regulated and the Mobile Device policy 
should be read in conjunction with this policy. 

 



 
 
 

 

 
 
 

6.2 Mobile devices may only be used at certain times and in certain places around 
school as shown below. At all other times mobile devices should be switched 
off and out of sight. 

 

 
 

6.3 The Education and Inspections Act 2006 (5.16) supports school staff in 
confiscating items, such as mobile phones, from learners as a disciplinary 
penalty if they are being used to cause a disturbance in class or they are 
being used to contravene the school behaviour and/or anti-bullying policy. 
Staff can request that a pupil show them malicious content on their phone 
for the purposes of establishing if bullying has occurred. 
A refusal to comply could lead to a behaviour consequence for failure to 
follow a reasonable instruction and our school behaviour policy advises 
staff to alert parents where the pupil is reasonably suspected of 
involvement. Staff can request parental support by asking them to view the 
content of their child’s phone.  This could take place either on the school 
premises or at home depending on the seriousness of the incident. 

 



 
 
 

 

 
 
 

7. Smoking 
All members of the school community should understand that smoking is 
forbidden in school, in the precincts of the school or on public-service vehicles. 

 
8. Attendance and Punctuality  

Excellent attendance and punctuality are at the heart of our Behaviour for 
Learning policy.  
Attendance is a legal requirement and the only reason for absence is illness.  
Any pupil who has been absent must, on return to school, bring a note from 
parents explaining the absence. Directors of Wellbeing will monitor and inform 
parents if they have concerns regarding attendance at school. 
In line with Welsh Government guidelines and Newport Authority 
recommendations, parents are not expected to take their children on holiday 
during term time. This will be recorded as an unauthorised absence.  
Pupils may only leave the premises with the specific permission of their Director of 
Wellbeing or a Senior Member of staff.  After obtaining this, they must sign out.  
All pupils are expected to remain on the school premises during the lunch break.  
Certain privileges are granted to Sixth Form pupils. 
For further detail please see Attendance policy. 
To ensure the punctuality of the school population on lesson changeovers, all 
pupils should be packed up and ready to leave classrooms “on the sound of the 
bell.” Staff must ensure that lessons are planned and executed to enable students 
to leave classrooms promptly. There is an expectation that staff who are not 
teaching P3 or P5 are in the corridors to ensure pupils arrive promptly to their 
lessons from break and lunch. 
To improve the punctuality of the school population first thing in the morning, then 
after break and lunch, there will be an additional bell sounding at 8.30am to mark 
the start of pupils needing to make their way to registration or assembly to start at 
8.35am then 11.15am to mark the start of when pupils need to move to their 
period 3 and at 2.00pm to indicate to pupils they must now move along to period 
5. This means that staff must be in their classrooms ready to receive students at 
8.35am, 11.20am and 2.05pm. On the sound of these warning balls, all staff on 
duty must ensure that pupils are moving towards their next lesson.  
Pupils should therefore be marked “late” to lessons, should they arrive after the 
following times: 
Registration/assembly – Late: 8.35am 
Period 1 – Late: 9.05am     
Period 2 – Late: 10.05am 
Period 3 – Late: 11.20am 
Period 4 – Late: 12.25pm 
Period 5 – Late: 2.05pm 



 
 
 

 

 
 
 

In accordance with the Behaviour for Learning policy, staff should record pupils 
“late” with “L” and number of minutes late, which automatically initiates a 
punctuality detention for pupils to make up this time. Assistant Directors of 
Wellbeing will also be reviewing patterns of pupils’ lateness as part of their role. 
Whilst we would of course understand that this system should allow for a certain 
amount of discretion in the case of 30 pupils all arriving for example at 10.06am 
following their movement from one part of the school site to another, it should 
most importantly enable staff to be far more consistent when issuing a “late” to 
individual or small groups of students who have arrived significantly later than the 
rest of the class. 
Outside school hours, pupils must leave the premises after the bell unless they 
are taking part in a school activity or they have received permission from a 
member of staff. 

 
9. Transport  
 

9.1 All pupils who cycle to school must notify the Business Manager and together 
with their parents, sign the school’s “Cycling to School” agreement. In 
particular, this states that all pupils must wear cycle helmets when travelling to 
and from school and should not cycle through the school site. 
Only members of the Sixth Form may bring motor transport onto the school 
site and they must park in the designated area in Griffin. 
 

9.2 The School Travel Behaviour Code - Our school Behaviour for Learning 
policy also applies to behaviours on the bus and on the way home as pupils 
are representing Bassaleg School when they are in uniform. 
As a school we have adopted the All Wales Travel Behaviour Code, which 
applies to all learners aged 5 to 19 years. It applies to all modes of travel to 
and from education institutions, whether or not these are organised by the 
local authority. This includes contract buses, public buses, public trains, 
walking, taxis, scooters and motor bikes, cycling and journeys in cars. The 
Travel Behaviour Code can be found in Appendix 3. 
The LEA is at liberty to remove any pupils from a bus if they are in serious 
breach of the travel code. Parents may be advised to seek alternative 
transport for their son/daughter if their behaviour poses a health and safety 
risk to other bus travellers. Please follow the link below to access the parent 
guide to Wales Travel Behaviour Code.   
https://gov.wales/sites/default/files/publications/2018-03/parent-guide.pdf 
 

 
 
 

https://gov.wales/sites/default/files/publications/2018-03/parent-guide.pdf


 
 
 

 

 
 
 

10. Behavioural Support and Interventions 
 

10.1 Pupils who have underlying reasons for their challenging behaviour e.g. 
diagnosed additional learning needs, identified wellbeing or access to learning 
concerns are supported by a wide team of in house professionals. Pupils 
displaying challenging behaviour that is causing a barrier to their learning are 
identified by the Wellbeing team and discussed in fortnightly MAC meetings 
(Meeting around the Child). Senior leaders and Directors of Wellbeing 
discuss a range of support and intervention packages alongside 
consequences, with an aim to reducing this pattern of behaviour and offering 
support to the pupil to make more positive choices and progress day to day.  

  
10.2 A key staff member is responsible for preparing Pupil Support Plans and 

their role is to work alongside the Director of Wellbeing and Associate Head 
Teacher for BFL to build a program of support for individual pupils identified in 
the MAC meeting, as displaying persistent patterns of high challenge 
behaviour or are at risk of exclusion. Support will include regular meetings 
with both pupil and parents/carers and strategies will be offered to the child, 
parents/carers and teaching staff to reduce any Physical, Intellectual, 
Emotional or Social barriers to learning. 

 
10.3 Our Behaviour Support Officer works in our Ready to Learn room and will 

organise restorative meetings to help re-establish relationships with staff and 
other pupils and teach the pupil how to reflect upon and see the long term 
consequences of their actions. Our Learning Coaches and Pastoral 
Support Officers also support pupils with their wellbeing and academic 
progress. 

 
10.4 Safety plans and risk assessments may be prepared for any high challenge 

pupil who has engaged in significant high risk taking behaviours or there is 
significant suspicion that they are bringing items to school that endanger 
themselves or others. Part of the agreement for their return to school 
provision may involve a daily/random bag search.   

 
11. Consequences 
 

11.1 If pupils do not meet our school expectations they will almost certainly be 
having a negative impact on the learning and wellbeing of pupils and staff. 
Bassaleg School will not tolerate disruptive behaviour in lessons or 
inappropriate behaviour outside of the classroom and around school site. 

 



 
 
 

 

 
 
 

11.2 The school operates a Consequences Ladder for Years 7 - 11 as shown in 
Appendix 1. Our “chance to change” system encourages pupils to take 
responsibility for their own behaviour based upon a system of choice, chance 
and then consequence. Staff remind pupils of our expectations and then issue 
a verbal warning. This encourages the pupil to make positive changes to their 
behaviour before any consequence is applied. 
Our Consequence ladder is a guide for staff to use alongside both their 
teaching and behaviour strategies to assist them in reducing challenging and 
disruptive behaviour in the classroom and around school site. It is used 
alongside many supportive wellbeing interventions to equip pupils to make 
more positive choices and manage their own behaviour independently and 
effectively both in the classroom and school community. 
The list of behaviours is not exhaustive. It is a guide to the level and type of 
behaviour that will incur consequences. Staff will award consequences at their 
discretion. Serious breaches of behaviour will be investigated thoroughly and 
the Headteacher will make the final decision taking into consideration the 
investigation outcomes and any mitigating circumstances. 
If a pupil does not take this advice and challenging behaviour continues then 
a C1 will be recorded (repeatedly not meeting the school’s expectations) 
escalating to a C2 Ready to Learn referral (persistently not meeting the 
school’s expectations). This is followed by C3 (a serious behavioural incident) 
and ultimately to C4 (Refusal to engage with the school community) and C5 
(Unable to follow school rules and causing significant disruption to the school 
community). Sanctions for each level (C1 – C5) are clearly identified to ensure 
consistency of approach.  We trust our staff to use their professional 
judgement when dealing with incidents dependent on the degree of challenge 
the behaviour presents and the health, safety and wellbeing of all pupils 
involved. 
 

11.3 A similar ladder exists for Sixth Form students however the focus is on 
standards and preparing for the professional world as shown in Appendix 2.  

 
11.4 There is a pupil version of each ladder shared with pupils at the start of the 

academic year as part of their first tutorial lesson and regular reminders in 
assemblies. Posters explaining our PRO expectations are displayed in every 
teaching room for ease of reference and to ensure consistency of application. 

 
11.5 Consequences will be monitored whole school and on a year by year basis by 

Directors of Standards and Senior Staff. Form tutors should also monitor the 
behaviour of individuals and groups of pupils in their form and ensure that 
pupils reflect on them during weekly achievement and behaviour tutorial 
sessions. 



 
 
 

 

 
 
 

 
11.6 Reflect and review detentions - Classroom teachers may have a 

conversation with pupils who are not meeting our standards after a lesson or 
at break/lunchtime to reflect on how to move forward. Directors of Standards 
detentions are for persistent poor organisation or lack of effort in lessons. 
After school detentions are in the form of reflect and review and are not used 
lightly and either result from a significant breach of the school’s expectations 
or a sustained refusal to engage with other sanctions.  
Pupils are placed in after school detention only after the parent/guardian of 
the child has been notified and there is an expectation that the parent/carer 
will collect their child after the detention. After school detention takes place on 
Tuesday & Thursday, 3.05 – 4.05 pm in both Forge and Griffin buildings.  
Supervision is on a rota basis involving members of the Wellbeing Team.  The 
member of staff on duty should collect the register and pupil work from Forge 
or Griffin Office and return it to the appropriate office at the end of the session. 
A Headteacher’s detention includes after school detention as normal plus an 
extra 30 minute meeting with the Headteacher or Deputy Headteacher. This 
may be organised on any day of the week.  
 

11.7 Internal Exclusion is deemed to be a significant sanction. Pupils will spend 
the day apart from their peers in F16a where they will be supervised by 
members of staff. This is a supportive and calm environment where pupils can 
reflect on their behaviour and review the reasons for their challenging 
behaviour. Pupils complete their academic work whilst in Internal Exclusion to 
ensure they do not fall behind in their learning. Work is collected by an 
administrative support officer prior to the sanction in order to ensure that 
learning continues as normal. Parents/Carers are informed in advance by the 
Director of Wellbeing and a letter is sent as official notification of the sanction. 

 
11.8 Internal Exclusion- Should the need arise for internal exclusion to be used as 

a consequence for challenging behaviour for pupils with additional learning 
needs (ALN), a combination of F16a and our Progress Centre can be used if 
appropriate, to provide the scaffolding and support needed. Differentiated 
work is available alongside bespoke reflect, review and restorative processes 
to help support the pupil to both understand the impact of their challenging 
behaviour and continue to make academic progress. 

 
11.9 Fixed Term Exclusion is seen as one of the school’s most serious sanctions 

and is only used by the Headteacher in response to serious breaches of the 
school’s behaviour policy and/or if allowing the learner to remain in school 
would seriously harm the education or welfare of the pupil or other pupils in 
the school. The school has regard for Welsh Government guidance on 



 
 
 

 

 
 
 

exclusions as referenced in Guidance document no: 171/2015 Exclusion from 
schools and pupil referral units, published April 2015. 

 
 

12. Permanent Exclusion 
 

12.1 The decision to exclude 
A decision to exclude a pupil is only taken:  

• In response to serious breaches of the school’s behaviour policy;  

• If allowing the learner to remain in school would seriously harm the 
education or welfare of the learner or others in the school.  

Only the Headteacher can exclude a learner. If they are absent from school, 
then the most senior teacher may exercise the power of exclusion, though 
they should make clear that they are acting in the Headteacher’s absence. 

 
12.2 A decision to exclude a learner permanently is a serious one. It will usually be 

the final step in a process for dealing with disciplinary offences following a 
wide range of other strategies, which have been tried without success. It is an 
acknowledgement by the school that it has exhausted all available strategies 
for dealing with the learner and should normally be used as a last resort.  

 
12.3 There will, however, be exceptional circumstances where in the Headteacher’s 

judgement it is appropriate permanently to exclude a learner for a first or one-
off offence. These might include:  

• serious actual or threatened violence against another learner or a 
member of staff; 

• sexual abuse or assault; 

• supplying an illegal drug; 

• use or threatened use of an offensive weapon.  

These examples are not exhaustive, but indicate the severity of such offences 
and the fact that such behaviour can affect the discipline and well-being of the 
school community.  
 

12.4 In most cases it would be appropriate for school to inform the police if they 
believe such a criminal offence has taken place. There may be cases where 
this approach is appropriate for learners excluded for a fixed-term. Schools 
should also consider whether or not to inform other agencies, e.g. Youth 
Offending Team, social workers, etc. 



 
 
 

 

 
 
 

12.5 Unacceptable behaviour outside school on school business, e.g. on school 
trips, away school sports fixtures or work experience placements is subject to 
the school’s behaviour policy. In these circumstances it is dealt with as if it 
had taken place in school. For behaviour outside school, but not on school 
business, a Headteacher may exclude if there is a clear link between that 
behaviour and maintaining good behaviour and discipline among the school 
community as a whole. 

 
12.6 Before deciding whether to exclude a learner, either permanently or for a 

fixed-term, the headteacher should:  

• ensure that an appropriate investigation has been carried out;  

• consider all the evidence available to support the allegations. The 
more serious the allegation and thus the possible sanction, the 
more convincing the evidence substantiating the allegation needs to 
be;  

• take account of the school’s behaviour and equal opportunities 
policies, and, where applicable, the Equality Act 2010;  

• allow the learner to give his or her version of events. 

12.7 A fixed term exclusion may be put in place in the first instance to ensure that 
an appropriate investigation can be undertaken and due consideration be 
given to the final decision. 

 
12.8  Setting and Marking Work during Exclusion - In all cases, work will be set 

and marked. A member of the Wellbeing team will liaise with parents and 
arrange for work to be provided either via hard copy or Google Classroom. On 
a pupil’s return it is expected all work will have been completed and 
submitted. If a pupil’s fixed term exclusion is fifteen days or longer then the 
Assistant Headteacher, Pupil Support and Guidance, will liaise with the LEA 
to make alternative educational arrangements. 

 
12.9 Re-admittance meetings will be held when pupils return from exclusion. 
 Pupils and their parents/carers are to attend a pre-arranged interview with the 
 relevant Director of Wellbeing and a member of the Senior Leadership Team, 
 where necessary. In the meeting it will be determined whether a Pastoral  
 Support Plan is required or whether support from a Pastoral Support Officer 
 will be necessary to monitor the reintegration or whether other interventions 
 will be needed to support the pupil. Support, if required might include internal 
 systems such as a School Based Counsellor or a Newport Youth Service 
 Worker. Involvement of outside agencies may also be considered such as 
 Preventative Services, Families First, CAMHS, GEMS, Outreach workers, 
 learning coaches etc. The school believes that it is important to recognise 



 
 
 

 

 
 
 

 relevant underlying reasons for patterns of challenging behaviour so that the 
 pupil is given the best possible chance of a successful fresh start.   

 
 12.10 Lunchtime Exclusion If a pupil’s behaviour is particularly difficult to 

 manage at lunchtime and all other sanctions have been used, then following 
 discussions with the pupil’s parent/carer, a lunchtime exclusion will be 
 authorised. This will be treated as equivalent to a quarter of a school day 
 exclusion. 
  



 
 
 

 

 
 
 

Appendix 1 Consequence Ladder Year 7-11 
 

RULE REMINDER + VERBAL WARNING = CHANCE TO CHANGE 
Homework/ equipment and uniform concerns can be logged on class charts (0 points) 

CODE Behaviour Staff action/ consequence/intervention 

 
C1 
  

Despite a chance to change and strategies used 
Refusal to follow instructions 
Disrespectful attitude to staff 
Disrupting others learning 
Using phone/ device during lesson  
Unkind to others 
No effort to complete classwork * 
 

1 behaviour point 
Offer additional support/resources  
Record C1 on whiteboard + Class Charts 
Relocate in class / 5 min timeout 
Phone confiscated + returned 
Discussion with teacher (R&R) 
*Refer persistent class/ homework 
issues to Director of Standards  
(C3 for R&R /subject report) 

 
C2 
RTL 
 

Persistent refusal to follow instructions 
Persistent defiance/ disrespect towards staff 
Persistent disruption to others learning 
Refusal to follow phone rules 
Repeated unkindness  
Offensive language/ action directed at others 
Deliberate damage to property that affects teaching and 
learning 

2 behaviour points 
Record C2 RTL on class charts 
Send pupil to RTL with 5 minute pass 
RTL refusal/ ALN pupil- alert on call 
BSO contact parents/ arrange restorative 
meeting with staff  
Phone ban for persistent phone refusal 
BSO/PSO / Progress leader support 
Pastoral report (DoW) 

C2 Anti-social behaviour /defiance during break/ 
lunchtime/wider school 

Pastoral detention (F14/G17) 
20 minutes 

 
Serious 
incident 
C3 
 

Truancy/off site (alert on call) 
Aggressive lang/action directed at others 
Bullying-persistent unkindness  
Producing/sending/ sharing images/ recordings bringing 
school into disrepute 
Significant damage to school property 
Disrupting ASD/ RTL/Inclusion 
Possession of harmful object  
Anti-social behaviour (smoking/fighting etc.) 
 

3 behaviour points 
On call - serious classroom incidents  
Email DoW/ record class charts 
Truancy- Inclusion time 
Pastoral lunch time lockdown 
After school R&R (ASD) 
Community service 
Internal exclusion/ DOW report 
MAC intervention 
PSP / ALN intervention 
PSO/ BSO/ progress leader /learning 
coach intervention 
Formal Behaviour meeting -
DoW/SLT/pupil 



 
 
 

 

 
 
 

C3 Serious antisocial behaviour/ persistent defiance at 
break/ lunch time/wider school 

Refer details to DoW via email/ record 
class charts 
Lunchtime lockdown- 40 minutes 

 
 
 
 
  

 
 
C4 

Defiance towards on call/senior staff 
Aggressive language/ action towards staff 
Producing/Sending/ sharing images/recordings causing 
harm to others 
Major deliberate damage to property 
Bullying- evidence of harm caused 
Action causing harm to others 
Intent to use a harmful object 
Serious antisocial behaviour (planned fight/assault) 
Substance possession/ misuse 
Theft 

4 behaviour points 
Head Teacher detention 
Behaviour meeting / parents/SLT 
External agency intervention/ support 
Red target report/ mentor support 
Reduced timetable 
PSO / BSO referral 
Internal exclusion  
School to school 
Exclusion 
Risk Assessment/safety plan 
 

C5 Persistent failure to follow school rules / timetable 
Significant C1-4 
Substance possession/ misuse 
Intent to supply illegal substances 
Violent attack on pupil/staff 
Use of a harmful object which causes harm 
Major damage to property - could cause harm to others 

5 behaviour points 
Behaviour panel -
HT/SLT/DOW/parents 
BAC/Outside agencies 
Alternative provision 
Significant external exclusion 
Managed move             

Permanent Exclusion 



 
 
 

 

 
 
 

Appendix 2 
 
Sixth Form Standards 
 
 

 
 
 
 
 
 
 
 
 

 
  

S0 Absent from lesson but in school 

S1 Apathy to learning 

S1 Refusing to follow instructions 

S2 Coursework/mock not completed 

S2 Regular negative attitude to learning 

S2 Serious defiance 

S3 Material breach 
Violation of signed 6th Form agreement 

S4 Serious breach 
May be requested to leave 6th Form 



 
 
 

 

 
 
 

“Preparing for the Professional World” 
 

Sixth Form Agreement  
 
By joining Bassaleg Sixth Form pupils agree to the following: 

1. I will attend all registrations and lessons consistently and punctually. 
2. I agree that my attendance must stay above 90%. Failure to do so might 

mean that the school chooses, at their discretion, to withdraw my entry into 
examinations and assessments. 

3. I agree to use non-contact time for completing work/additional study. 
4. I agree to attend at times set aside for events specifically arranged for the 6th 

Form. 
5. I will remain on the school site during teaching time unless attending lessons 

at an alternative site. 
6. In the event of any anticipated absence, I will immediately inform my form 

tutor and subject tutors. 
7. As a result of any absence, I will hand a note signed by my parent/carer to my 

form tutor within two school days. 
8. On the first school day following an absence I will consult my subject tutors 

and make good the lost time within a negotiated period. 
9. Assignments will be handed in to meet set deadlines and will be completed to 

the best of my ability. In the event of a missed deadline, work may not be 
assessed by subject staff; work will have to be completed and parents/carers 
informed. 

10. I will act as a role model for the rest of the school at all times. This includes 
strict adherence to the school uniform and jewellery policies.  

11. 6th formers may use the 6th form car park but must accept that Griffin gates 
will close at 8.40am and not reopen until 3pm. Students may not park 
anywhere else on site. Students parking in the neighbourhood must do so 
legally and with consideration for local residents. 

12. I accept that the school has the right to decide on how many Level 3 choices 
make up my pathway based on my prior achievement and that the school 
reserves the right to preclude me from certain courses if my prior and/or 
current achievement warrants it. 

13. I accept that the school reserves the right to place me on academic review if 
my academic performance in my chosen subjects, according to my subject 
teachers, merits this. This might result in being removed from an AS or A level 
course. 

14. I accept that I will be enrolled on a minimum of three Level 3 courses at all 
points in my two years at Bassaleg, one of which will always be Welsh 
Baccalaureate. 
  



 
 
 

 

 
 
 

Appendix 3  
 
All Wales Travel Behaviour Code 
 
SCHOOL BUS TRAVEL BEHAVIOUR CODE 

• When the bus arrives, wait for it to stop before boarding  

• Get on and off the bus carefully – pushing or rushing can cause accidents 

• Always wear your seat belt and stay in your seat for the whole journey – it 
could save your life  

• On a school bus, stay in your seat for the whole journey  

• On a public bus, find a seat if one is available  

• Store your bag or other belongings safely and out of anyone’s way 

• Let the driver drive without distraction during the journey 

• Take care of the bus  

• Never spit or smoke  

• Never be rude to other learners or the driver  

• Never interfere with driver controls or safety equipment  

• Never throw anything in or from the bus  

• Only operate the bus doors or exits in an emergency and don’t get off the bus 
until it has stopped  

• Always follow the instructions of the driver or passenger assistant  

• If there is an accident, stay on the bus until you are told to leave – but leave 
the bus by the safest exit if it is unsafe to stay on the bus  

• When crossing the road find a safe place where you can be seen by all other 
drivers  

• Please tell a teacher, parent or driver about any bad behaviour you see  

 WALES.GOV/TRAVELCODE 
 
 
All Wales Travel Behaviour Code 

Every learner has the right to be protected from bad behaviours. 

If a learner does not stick to the travel behaviour code, the learner could have school 
transport withdrawn. 

Bad behaviours can make the journey between home and school unsafe.  

 
 



 
 
 

 

 
 
 

WHATEVER WAY YOU TRAVEL TO SCHOOL  
 

• Choose a safe route  

• Choose a safe place to cross the road  

• Don’t let your mobile phone distract you  

• Respect others (including the bus driver) – remember not everyone is 
the same  

• Never bully other learners  

• Tell a parent, teacher or bus driver if someone or something is worrying 
you  

• If walking, you can walk as part of a ‘walking bus’ with friends  

• If cycling, remember to have cycle training (for example, from BikeAbility 
Wales) and wear your helmet  
 

MAKE EVERY JOURNEY A GOOD ONE. STICK TO THE TRAVEL CODE 
 
WALES.GOV/TRAVELCODE 
 
 


